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  33  

FORM N-LI-Check List 
STATE ELECTION COMMISSION, KERALA,  

ELECTION TO PANCHAYAT / MUNICIPALITY 
 

Invoice of articles supplied to the Presiding Officer of Polling Station (No and Name) 
………………………………………………… of the ……………………………………………… 
Panchayat/Municipality. 
 
Date of Poll…………….. 
 

Sl. No. 
(1) 

Description of Articles 
(2) 

Quantity Supplied 
(3) 

Sl. No. List of Stationery Materials for Polling Team Numbers 
Stationery 

1 Ordinary Pencil 1 No. 
2 Stamp Pad – Purple 1 No. 
3 Sketch pen (Black) 1 No. 
4 Ball Point pen (Blue) 4 Nos. 
5 Ball Point pen (Red) 1 No. 
6 Writing Paper (A4 Size) 4 sheets 
7 Paper Pin 1 sheet 
8 White Twine 1 Ball 
9 Sealing Wax 2 sticks 

10 Gum Paste 1 No. 
11 Tag 1 bundle 
12 Pencil Carbon Paper Blue 2 sheets 

13 Material for portable voting compartment 3 ply - 3 fold - 
Municipality 1 No. 

14 Material for portable voting compartment 3 ply – 3 fold - 
Panchayat 1 No. 

15 Packing/Gum Tape for fixing voting compartment 1 No. 

16 

Self Adhesive labels for voting compartments – 
(Grama Panchayat/Municipality – White colour 
Block Panchayat – Pink colour 
District Panchayat – Sky blue colour) 

3 Nos. 
(one each) 

17 Cup for setting the Indelible Ink 1 No. 

18 Cloth bag with wooden handle to contain polling materials 
with SEC emblem 1 No. 

19 Waste Paper basket (Paper) 1 No. 
20 Candle 2 Nos. 
21 Baniyan Waste 1 Packet 
22 Blade 1 No. 
23 Match Box 1 No. 
24 Gem Clip 1 packet 
25 Rubber Band 1 packet 

26 Dummy Ballot for Three tier Panchayat (Multi Colour – 
White, Pink and Blue) 1 No. 

27 Cello Tape – small core 1 No. 
28 Card Board piece 1 No. 
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Polling Materials 

1 EVMs 

Panchayat  - 
1 CU + 3 BU 

Municipality - 1 
CU + 1 BU 

2 Green Paper Seals 2 
3 Strip Seals 2 
4 Special Tag 2 
5 Address Tag for CU & BU 2 
6 Indelible Ink 2 
7 Marked copy/ Working copy of the Electoral Roll P2, M2 

Seals 
1 Presiding Officers Metal Seal 2 Nos. 
2 Presiding Officers Rubber Seal 2 Nos. 
3 Arrow Cross Mark Seal 1 No. 
4 Distinguishing Mark Seal 1 No. 
   

Covers 
1 Packet I 2 Nos. 
2 Staturoty Cover I (i) Marked copy of the Electoral Roll 2 Nos. 
3 Staturoty Cover I (ii) Register of Votes 2 Nos. 

4 Staturoty Cover I (iii) Used Tendered Ballot Paper & list in 
Form No.21B 2 Nos. 

5 Staturoty Cover I (iv) List of challenged voters 2 Nos. 
6 Staturoty Cover I (v) Unused Tendered Ballot Papers 2 Nos. 
7 Packet II 2 Nos. 
8 Packet III 2 Nos. 
9 Packet IV 2 Nos. 

10 Packet V 2 Nos. 
Forms 

I. Statutory Forms 
1 Form 10 - Appointment of Polling Agent P-30, M-18 
2 Form 11 - Revocation of appointment of Polling Agent P-6, M-3 

3 Form 20 - Ballot Label 

P-2 (each) +  
10 tendered,  

M-2+10 
tendered 

4 Form 21 - List of challenged votes P-2,  M-2 
5 Form 21 A - Register of votes P-1, M-1 
6 Form 21 B - List of Tendered votes P-2, M-2 
7 Form 22 - List of Blind & Infirm voters P-2, M-2 
8 Form 24A - Account of votes recorded P-20, M-10 
II. Non Statutory Forms 

1 Form N7 - Notice Specifying Polling Area P-4,  M-4 
2 Form N8 - List of contesting candidates P-4,  M-4 
3 Form N9 - Pass to Polling Agents P-30,  M-18 
4 Form N10A - Declaration by the Presiding Officer  P-2,  M-2 
5 Form N13 - Presiding Officers Diary P-2,  M-2 
6 Form N14A - Record of Paper Seals used P-2,  M-2 
7 Form N15 - Declaration of companion of blind & infirm voters P-10, M-10 
8 Form N16 - Declaration of electors about their age P-3,  M-3 
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9 Form N18 - List of voters from whom declaration as to their 
age have been obtained P-2,  M-2 

10 Form N19 - Letter of complaint to SHO Police P-2,  M-2 
11 Form N20 - Receipt of Challenge fee P-10, M-10 

12 Form N22 - Receipt for return of election records and materials 
after poll P-2,  M-2 

13 Form N37 - Form for receipt of subsequent EVM during poll P-2,  M-2 

14 Form N40 - Voters slip P-1200, 
M-1500 

 

‘P’- Panchayath ‘M’- Municipality 
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  44  
          

  

Sl. 
No Forms 

For Details see 
chapter & para 

mentioned below 
 L1 – Checklist Annexure 2 
1 Form 10 - Appointment of Polling Agents 6.1 
2 Form 11 - Revocation of Appointment of Polling 

Agents 6.5 

3 Form 21 - List of Challenged votes 9.1.2 
4 Form 21 B - List of Tendered Votes 9.3 
5 Form 22 - List of Blind and Infirm voters 9.2 
6 Form 24 A - Accounts of Votes Recorded 13.6 
7 Form N9 - Pass to Polling Agents 6.2 
8 Form N10A - Declaration by Presiding Officer 13.3 
9 Form N13 - Presiding Officer’s Diary 13.3 

10 Form N14A - Record of Paper Seals 8.4 
11 Form N15 - Declaration of Companion of blind and 

infirm voters 9.2 

12 Form N16 - Declaration of electors about their age 9.1.5 
14 Form N18 - List of voters from whom declaration as 

to their age have been obtained 9.1.5 

15 Form N19 - Letter of complaint to the SHO Police 9.1.2 
16 Form N20 - Receipt for Challenge fee 9.1.2 
18 Form N22 - Receipt for return of election records 

and materials after poll 13.6 

19 Form N37 - Form for receipt of subsequent EVM 
during poll 13.5 
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  66  

FORM - N13 
Election to Local Self Government Institutions (P/M) 

PRESIDING OFFICER’S DIARY 
 

1. Number & Name of Local Body and Constituency/Ward 

 Grama 
Panchayat 

Block 
Panchayat 

District 
Panchayat 

Municipal Council/ 
Municipal Corporation 

Name of LSGI     
No. of Constituency/Ward     
Name of Constituency/Ward     
 
2. Polling Station No& Name  3. Date of Poll  

 
4. (a) Whether any Polling Officers recruited locally by Presiding 

Officer: Yes/No (If yes specify the number)   

 (b) If yes, Name and Address of the newly appointed Polling 
Officers and reason for such appointment: 

 
 

  
5. EVM(s) used in Polling Station 

A. Control Unit B. Ballot Unit 
No of CU(s) Serial Number of CU(s) Serial No of DMM(s) No of BU(s) Serial Number of Ballot Units in 

    
GP/Municipality  

BP  
DP  

C. Green Paper Seals D. Strip Seals 
Number of 

Green paper 
Seal Used 

Serial Numbers of Green 
paper Seal used 

Number of Green 
paper seal returned 

Number of 
Strip Seal 

Used 

Serial Number of 
Strip Seal Used 

Number of 
Strip Seals 
returned 

      
 

6. Polling Agents 
a) Number of Candidates who had appointed polling agents at the Polling Stations:  
b) Total number of Polling Agents appointed:  
c) Number of Polling Agents attended Mock Poll:  
d) Number of polling Agents who attended at the close of poll:  

 
7. Tendered Ballot Papers 

Number of Tendered Ballot Papers issued for using in Number of Tendered Ballot papers used  
(Tallied with the number shown in form 21 B) 

Grama 
Panchayat/Municipality:  Grama 

Panchayat/Municipality:  

Block Panchayat:  Block Panchayat:  
District Panchayat:  District Panchayat:  

 
8.  Number of Voters 
*Total number of voters assigned to the polling station:   
Number of voters who voted as per Register of Votes (Form 21A) 

Male Female Transgender Total 
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9. Total number of votes recorded in the EVM in 
Grama Panchayat/ 

Municipality: 
Block Panchayat: District Panchayat: 

 
                                                                   10. Challenged votes 

Number allowed: Number rejected: Amount forfeited : 

 
11. Number of voters who voted with the help of companions:  
 
12. Declaration about age 
(a) Number of voters from whom declarations as to their 

age obtained:  (b) Number of voters who refused to give such declaration:  

 
13. Adjournment of Poll 
Whether it was necessary to adjourn the poll: (If Yes reasons for such adjournment) Yes/No 
 
14. (a) Number of slips issued at 6pm: (b) Time of poll ended: 
 
 15. Number of votes cast (Cumulative number of voters to be entered) 
8am 9am 10am 11am 12 noon 1pm 2pm 3pm 4pm 5pm 6pm 

           
 
16. Electoral offences 
Electoral offences if any (Yes/No) (If yes specify the number of cases)  

Number of cases of  

Canvassing within the prohibited limits of a polling station:    
Impersonation of voters  
Fraudulent, defacing, destroying or removal of a list or notice or other 
document at a polling station  

Bribing of voters  
Intimidation of voters and other persons               

 
17. Whether the poll interrupted or obstructed by any of the following reason: Yes/No  

(If yes give details under the concerned item)  
Riot Open Violence Natural Calamity Malfunctioning of EVM Any other cause 

     
 
18. (1) Whether the poll was vitiated by any CU or BU used at the polling station having been unlawfully taken out of  

the custody of the Presiding Officer: (Yes/No) 
If yes (i) Accidently or intentionally lost or destroyed: 
          (ii) Damaged or Tampered with: 
 
19. Whether any serious complaints made by the candidate. (If yes furnish details): Yes/No 

20. Number of cases of breach of law and order:  
21. Report of mistakes and irregularities committed, if any, at the polling station:  
22. Whether the declarations have been made before the commencement of the poll and if 

necessary, during the course of poll when a new CU or BU is used: 
Yes/No 

 
Place : 
Date : Presiding Officer 
 

This is an electronically generated format requires no signature. 
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  77  
FORM N-10A 

DECLARATION BY PRESIDING OFFICER 
 

PART-I 
Declaration by the Presiding Officer before the commencement of the poll for the election 

to.................................................................................District/Block/Grama Panchayat 
Constituency/ Municipal Ward. 
Serial Number &Name of Polling Station …………..................... 
Date of Poll ……………………. 
I do hereby declare: 

(1) that I have demonstrated to the polling agents and others present- 
(a) by holding a mock poll that the voting machine is in perfect working order and that no 

vote is already recorded therein; 
(b) that the marked copy of the electoral roll to be used in the poll does not contain any 

marks other than those used for issuing postal ballot papers and election duty certificates; 
(c) that the Register of Votes (Form 21A) to be used in the poll does not contain any   entry 

in respect of any elector; 
(2) that I have affixed my signature on the Special Tag, Strip Seal and Green Paper Seal used 

for securing the Result Section of control unit of the voting machine and obtained thereon 
the signatures of such of the polling agents as are present and   desirous of affixing the same. 

(3) that I have read out the pre-printed serial numbers of the Special Tag, Strip Seal and Green 
Paper Seal and asked the candidates/ polling agents present, to note down the serial numbers. 

 

Signature: ................................................................ 

       Name of Presiding Officer: ..................................... 

.................................................................................. 

Signature of polling agents 

1 ............................................... (of candidate..................................................) 

2 ................................................(of candidate..................................................) 

3 ................................................(of candidate..................................................) 

4 ................................................(of candidate..................................................) 

The following polling agent(s) declined to affix his/her signature(s), on this declaration. 

1 ............................................... (of candidate..................................................) 

2 ................................................(of candidate..................................................) 

3 ................................................(of candidate..................................................) 

4 ................................................(of candidate..................................................) 

 
Date .......................... Signature .................................... 
 Name of Presiding Officer 
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PART II 
Declaration by the Presiding Officer at the time of using subsequent EVMs, if any. 

 
Declaration by the Presiding Officer before the commencement of the poll for the election to 

........................................................................................................... District/Block/ Grama Panchayat 
Constituency/ Municipal Ward. 

Serial Number &Name of Polling Station ………….....................................……….. 

Date of Poll ……………………. 

I hereby declare; 

(1) that I have demonstrated to the polling agents and others present by holding a mock poll that 
the subsequent voting machine is in perfect working order and that no vote is already 
recorded therein 

(2) that I have affixed my signature on the Special Tag, Strip Seal and Green Paper Seal   used 
for securing the Result Section of control unit of the voting machine and obtained thereon 
the signatures of such of the polling agents as are present and desirous of affixing the same. 

(3) that I have read out the pre-printed serial numbers of the Special Tag, Strip Seal and Green 
Paper Seal and asked the candidates/ polling agents present, to note down the serial numbers 

 Signature ....................................................... 

 Name of Presiding Officer: .......................... 

 ....................................................................... 

Signature of polling agents 

1 ............................................... (of candidate..................................................) 

2.................................................(of candidate..................................................) 

3 ................................................(of candidate..................................................) 

4.................................................(of candidate..................................................) 

The following polling agent(s) declined to affix his/her signature(s), on this declaration. 

1 ............................................... (of candidate..................................................) 

2.................................................(of candidate..................................................) 

3 ................................................(of candidate..................................................) 

4.................................................(of candidate..................................................) 

 
Date ...................................... 

Time ......................................                                                  Signature: 
                                                                                                  Name of Presiding Officer: 
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PART III 
DECLARATION AT THE END OF POLL 

 

I have furnished to the polling agents, who were present at the polling station at the close of the poll, 
whose signatures affixed below, an attested copy of each of the entries in ‘Part I -Account of Votes Recorded’ 
in Form 24A as required. 

I have also affixed my seals, and I have allowed the polling agents who were present at the polling 
station at the close of poll to affix their seals, on the carry cases of the control unit and ballot unit of the voting 
machine. 

 

Date.............................. Signature: ....................................................... 

 Name of Presiding Officer: ............................ 

 ........................................................................ 

 

Received an attested copy of the entries in the account of votes recorded (Part I of Form 24A) 

 

Signature of polling agents 

 

1 ............................................... (of candidate..................................................) 

2.................................................(of candidate..................................................) 

3 ................................................(of candidate..................................................) 

4.................................................(of candidate..................................................) 

The following polling agents who were present at the close of the poll declined to receive an attested 
copy of the Part I of Form 24A and to give a receipt therefor and so an attested copy of that Form was not 
supplied to them: 

 

Signature of polling agents 

1 ............................................... (of candidate..................................................) 

2.................................................(of candidate..................................................) 

3 ................................................(of candidate..................................................) 

4.................................................(of candidate..................................................) 

 

Date ...................................... 

Time ......................................                                                             Signature: 
                                                                                                             Name of Presiding Officer: 



73 
 

        
 

         

        ? 
      ? 
   ,      

? 
      ? 
     ?    

       

 /     ? 
      (  3) ?   
 Poll Manager        
         

 ? 
     ?  
   N7  N8     ? 
         

 ?  
         

  ? 
      ? 

       

 Mock Poll  ? 
 Mock Poll      clear ? 
        Poll Manager Application    ? 
           

      ? 
        ? 
       ? 
        

       ? 
         

   ? 
     Poll Manager Application     
         

? 
   ,     close 

 ?  
     Poll Manager Application    ? 
       

       ? 
           

      ? 
           ? 
  24        

? 
           

,    /    
  ? 




