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0esy | Meaedo a’gm‘]ﬁlqo
»wmin | aowaeeM mysdlalleje

ad QOEHEMRTIOMDWQo,
=lef olessomga]
2665NTN0 aMyasiailcd
QIEERTIONQ. 088
CO@EMIg MIBQIa06M
SJaOEel
Authori | Supervisor and SEC
sed implementing officer for
Officer | both safe and ordinary
keeping of polled election
materials by Returning
Officers and District
election Officer after the
declaration of result
23 | Ieemo | Hlejo aleIoQOT aomunom | Notificati | Hand
Woal | milowesng, eeaimy ©E6E0 on Book
Jmdlowsng Saf for
a»'lcaomrmqu.ﬁ:ua & olaHd election
MSOTI to
RO Conducting election of SEC Preside
President, Vice President in nt and
District Panchayat Vice
Preside
nt

24 | aieemo | g@lmilaj@d auomunom | Notificati | Hand

W0@l | 608 |60aUM GO, ®Ee60 on Book
WaliSl cawad It for
a»'lcaomrmqu.ﬁ:ua & oilaHd election
MSOO @3 to

RO Conducting election of SEC Municip
Mayor and Deputy Mayor in ality

Municipal Corporation Chairpe

rson &

Deputy




Chairpe
rson
25 | @pwl | gmlmilajod auomunom | Notificati | SEC
BI0 | CHOBajc0UTeal cawad, | @lea6om on Circular
6alg | OWallgl cawa, Iy s
ool | quoadaules’ eauild] FrenIYe )
063y | ©2IA2M
nmua | agarladescleooss
ad @pallualomiejeao
emaglany’ arulle@lenalo
@ROIeM cWIo Qllgly
621BID88 MSOWlale
Authori | Reception of Notice and SEC
sed administration of No
Officer | confidence motions against
Mayor, Deputy Mayor and
Standing committee
Chairman in Municipal
Corporation
26 | @pWl | =0 aleIoQO avemunom | Notificati | SEC
&0 | milawens, eeqimy ©E6E0 on Circular
ealg | @milowsers; muoadawler’ I s
ool | &oildl 6a1dnond SHORHUTD
063y | agmmladescleooyes
wmun | @rallvelomieleas
ad emoglmy’ crufle@lenelo
@ROIOM GO
cu']scﬂ_«%cmd@@;
MSODlaf)o
Authori | Reception of Notice and SEC
sed administration of No
Officer | confidence motions against

President, Vice President
and Standing committee
Chairman in District
Panchayat
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27 | caieemd | =Hlefo @RMY@EM auerunom | Notificati | SEC
Wo@l | cualololealssss OE66m on Circular
OEe6mFa] MSCIM©3 Saf s
&0 HUTB
RO Conducting election of SEC
members in the District
Planning Committee
28 | @GBS | MLOIM @IEEETIMSa] | Momundm | KPRA, Sn. | SEC
o) SHOR UMD oleeeom | - 14 (4) | guide
20l | $HLI00016ERSEIBd Saf KMA, Sn. | lines
HSB6S JEDYEBHR0W SN aUD - 71(4)
&0adl | cEEAGA{EaIEmOQ)MM
ad | HAOUEERUB
Special | Officer for special assigned SEC
Officer | duty by SEC from time to
time
Abbreviations:-
e KPRA - Kerala Panchayat Raj Act, 1994
e KMA - Kerala Municipality Act, 1994
e Sn. - Section
e Rule - Registration of Electors Rule, 1994
e SEC - State Election Commission, Kerala
e DEO - District Election Officer
e RO - Returning Officer
e MCC - Model Code of Conduct
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FORM N-L1-CHECK LIST

STATE ELECTION COMMISSION, KERALA,
ELECTION TO PANCHAYAT/MUNICIPALITY

List of articles supplied to the Presiding Officer of Polling Station. (No.
AN NAME) .ottt sttt se e sneneneee. OF tHE
wewememnee. PANChayat/Municipality.

Date Of POl ..covvcveevceie e

32 Description2of Articles gﬂggﬁg
() @ )
List of Stationery Materials for Polling Team

1 | Ordinary Pencil (Lead) 1No.
2 | Stamp Pad Medium - Purple (110 x 70 mm) 1No.
3 | Sketch Pen (Black) 1No.
4 | Ball Point Pen (Blue) 4 No.
5 | Ball Point Pen (Red) 1No.
6 | Writing Paper 75 gsm (A4 size) 1ream = 500 sheets 4 Sheets
7 | Paper Pin 26 mm (25 nos/sheet) 1 Sheet
8 | White Twine 20 gms (small ball) 1Ball
9 | Sealing wax (15 cm, 25 gm) 2 Sticks
10 | Gum Paste (25 ml small bottle) 1No.
N | Tag 8" long (10 nos/bundle) 1Bundle
12 | Pencil Carbon Paper Blue A4 (Packet of 100) 2 Sheets
13 | Material for portable voting compartment 1No.

3 ply - 3 fold

Municipality

(60" length x 23" height)

Breadth 20” x length 20" x breadth 20"

Bottom fold 3"
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14 | Material for portable voting compartment 3 ply - 3 fold 1No.
Panchayat

1. The Single sheet board shall have a length of 84" and
height of 23" including a 3" allowance for bottom fold.
The cardboard shall be foldable at a length of 20"
from both ends so as to form a box like structure.
(84" length and 23" height - Breadth 20™ x length 44"
X breadth 20")

2. The inner separator compartment shall be made of a
single sheet of length 38" and height 12". It should be
foldable at a length of 10" from both ends. (Breadth
10" x length 18" x breadth 10”) - Bottom fold 3"

15 | Packing/Gum Tape for fixing voting compartment 1No.
(2.5" width, 4 m length)

16 | Self-adhesive labels for voting Compartments - 3 Nos
Grama Panchayat -  White Colour (one
Block Panchayat - Pink Colour each)
District Panchayat -  Sky Blue Colour

17 | Cup for setting the indelible ink (4.5cm x 4cm x 2.5cm) 1No.
(Paper)

18 | Cloth bag with wooden handle to contain polling materials 1No.
with SEC emblem (20" x 18" x 4%)

19 | Waste Paper Basket (Paper) (12" x 12" x 9.5") 1No.

20 | Candle (6" length 1.5 cm diameter) 2 Nos

21 | Baniyan Waste (50 gm) 1 Packet

22 | Blade 1No.

23 | Match Box 1No.

24 | Gem Clip 30 mm (10 Nos/Packet) 1Packet

25 | Rubber Band 5 cm long (25 Nos in a packet) 1 Packet

26 | Dummy Ballot for Three Tier Panchayat (31cm x
Multi colour - White, Pink and Blue 45.5 cm)

1No.

27 | Cello Tape - Small core (5 cm length x %" width) 1No.

28 | Card Board Pieces 79 dg (22 cm x 18 cm) 1No.

Polling Materials

1 | EVMs (1 CU + 1BU) for Municipality, 1 CU + 3 BU for
Panchayats)

2 | Green Paper Seals 2

3 | Strip Seals 2

4 | Special Tag 2




5 | Address Tag 2
6 | Indelible Ink (5ml bottle) 2
7 | Marked Copy/Working Copy of the Electoral Roll P-2,M-2
Seals
1 | Presiding Officers Metal Seal 2 Nos.
2 | Presiding Officers Rubber Seal 2 Nos.
3 | Arrow Cross Mark Seal 1Nos.
4 | Distinguishing Mark Seal 1Nos.
Covers
1 | Statutory Cover I(i) (Marked copy of the Electoral Roll) 2 Nos.
2 | Statutory Cover I(ii) (Register of Votes) 2 Nos.
3 | Statutory Cover I(jii) (Used Tendered Ballot paper & list 2 Nos.
in Form No.21B)
4 | Statutory Cover I(iv) (List of Challenged Votes) 2 Nos.
5 | Statutory Cover I(v) (Unused Tendered Ballot Papers) 2 Nos.
6 | Packet Nol 2 Nos.
7 | Packet Nolll 2 Nos.
8 | Packet Nollll 2 Nos.
9 | Packet NoJIV 2 Nos.
10 | Packet No.V 2 Nos.
Forms
I. Statutory Forms
1 | Form10 -  Appointment of Polling Agent P-30, M-18
2 |Formn -  Revocation of appointment of Polling Agent | P-6,M-3
3 | Form20 - Ballot Paper P-2 (each)
+10
tendered
M-2 + 10
tendered
4 | Form21 -  List of Challenged Votes P-2, M-2
5 | Form 2IA -  Register of Votes P-1, M-1
6 | Form 2B -  List of Tendered Votes P-2, M-2
7 | Form22 -  List of Blind & Infirm Voters P-2,M-2
8 | Form 24A -  Account of Votes recorded P-20, M-10
Il. Non Statutory Forms
1 | Form N7 -  Notice Specifying Polling Area P-2,M-2
2 | Form N8 -  List of Contesting Candidates P-4, M-2
3 | Form N9 -  Pass to Polling Agents P-30, M-18
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4 | Form N10A - Declaration by the Presiding Officer before P-2,M-2
commencement of Poll

5 | Form N13 -  Presiding Officer Diary P-2,M-2

6 | Form N14A -  Record of Paper Seals used P-2, M-2

7 | FormNi5 -  Declaration of companion of blind & infirm P-10, M-10
voters

8 | Form N6 -  Declaration of electors about their age P-3,M-3

9 | Form N17 -  Acquittance for the disbursement of TA &
DA

10 | Form N18 -  List of voters from whom declaration as to P-2, M-2
their age have been obtained

m | FormNi9 -  Letter of complaint to SHO Police P-2, M-2

12 | Form N20 -  Receipt for challenge fee P-10, M-10

13 | Form N21 -  Certificate of Attendance

14 | Form N22 -  Receipt for return of election records and P-2,M-2
materials after poll

15 | Form N37 -  Form for receipt of subsequent EVM during P-2,M-2
poll

16 | Form N40 - Voters slip P-1200,

M-1500

List of Articles supplied to the Returning Officers
Seals - (Metal Seals, Rubber Seals and Paper Seal)

1 | Secret Seal 1
2 | Returning Officers Metal Seal 7
3 | Postal Ballot Paper Seal 2
4 | Rejected Rubber Seal 1
5 | Pink Paper Seal P-5, M-2
Tags
1 | Address Tag for CU (Urban) 4
2 | Address Tag for CU (Rural) 4
3 | Address Tag for BU (Urban) 5
4 | Address Tag for BU (Rural) 13
Covers
1 | Cover for Postal Ballot Paper (Form 18 - Cover C) P-25
(each),
M-35
2 | Cover for Postal Ballot Paper (Form 19) P-25
(each),

M-35




3 | Cover for Postal Ballot Paper (Big Cover for sending) P-25
(each),
M-35
Stationery Items
1 | Small box for keeping DMM 1/CU
2 | Cloth lined cover for containing DMM box 1/CU
3 | Canvas bag with string for keeping DMM 1
4 | Candle Sticks 7
5 | Sealing Wax 10
6 | White Twine 7
7 | Cardboard piece 7
8 | Match Box 7
9 | Cello Tape 7
10 | Craft Cutter/Knife 7
Forms
Statutory Forms
1 | Form1 - Notice of Election Ward
P-10, M-10
2 | Form 2 - Nomination Paper Ward
GPx100,
BPx50,
DPx50,
MUNXx50
3 | Form 2A - Details to be furnished along with nomination Ward
paper by the candidate before RO GPx100,
BPx50,
DPx50,
MUNXx50
4 | Form 3 - List of nomination paper received
5 | Form 4 - List of validly nominated candidates
6 | Form 5 - Notice of withdrawal of candidate Ward P-10,
M-10
7 | Form 6 - List of contesting candidates
8 | Form 7 - Declaration of result of election under Act 1994 | Panchayat
- Wardx3,
Municipalit
Districtx100
9 | Form 8 - Appointment of Election Agent Ward P-25,
M-30
10 | Form 9 - Revocation of applicant of Election Agent Ward P-15,
M-10
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Form 12 - Appointment of Counting Agent

Ward P-30,
M-20

12

Form 13 - Revocation of Counting Agent

Ward P-10,
M-10

13

Form 15 - Application for Postal Ballot Paper

Booth P-
25(each),
M-35

Form 16 - Declaration by elector

Booth P-
25(each),
M-35

Form 17 -Instruction to the electors

Booth P-
25(each),
M-35

Form 20 - Postal Ballot Paper + Ballot Label + Tendered
Ballot Paper

Panchayat
25 Nos. of
Postal Ballot
Papers,

5 Nos. of
Ballot
Labels and
10 Nos. of
Tendered
Ballots per
polling
station to be
printed by
Returning
Officer
Municipality
35 Nos. of
Postal Ballot
Papers,

5 Nos. of
Ballot
Labels and
10 Nos. of
Tendered
Ballots per
polling
station to be
printed by
Returning
Officer (2
Ballot
Labels + 10
Tendered
Ballots to be
supplied to
Presiding
Officer by
the
Returning
Officer)

Form 25 - Result Sheet

Form 25A - Declaration of Result

Ward
P-2, M-2
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19 | Form 26 - Certificate of Election Ward
P-2, M-2

20 | Form 27 - Return of Election

21 | KPR Act Schedule 1 Ward 50

22 | KM Act Schedule 2 Ward 50

Non-Statutory Forms

1 | Form N1 - Intimation to the candidate that he has not ROx50
produced documentary evidence to prove that
he is an elector of a different Constituency

2 | Form N2 -Intimation to the candidate that he has not ROx50
made and subscribed an oath/affirmation

3 | Form N3 - List of nominated candidates

4 | Form N4 - Candidate’s ldentity Card Wardx10

5 | Form N5 - Proforma for Declaration to be submitted by Wardx6
the publisher of Election Posters, Pamphlets,
etc.

6 | Form N5A -Form to be submitted by the owner of the Wardx6
press in respect of printing of election posters,
Pamphlets, etc.

7 | Form NsB - Proforma for declaration regarding Hoarding Wardxe
Banners etc. to be substitute to the Returning
Officer by the Candidate/Election Agent

8 | Form N6 - Intimation to candidate about the punishment Wardx10
in election rules

9 | Form N23 - Log book of strong room in which EVMs ROx2

10 | Form N24 - Appointment of counting ROx20
supervisors/Assistants

N | Form N25 - Pass to Counting Agent Wardx6

12 | Form N27 -Report on the election by the RO

13 | Form N35 - Receipt of acknowledgement of EVMs Boothx3

14 | Form N36 - Receipt of return of EVMs Boothx3

15 | Form N38 - Report on retrieving result from control unit ROx10
using Auxiliary Display Units and Printer

16 | Form N39 - Report on non-retrieving result from control ROx10
unit using Auxiliary Display Units and Printer

17 | Form N41 - Acknowledgement Receipt by returned Wardx4
candidate

18 | Form N42 - Application for refund of Election deposit Wardx10

19 | Form N43 - Label for safe keeping Trunk Box Wardx5
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20 | G1 - Instruction to candidate regarding election Wardx10
expenses

21 | G2 - Instruction for publishing pamphlets Wardx10

22 | G3 - Instruction to counting supervisor and ROx15
Assistants

23 | HB - List of symbols reserved to political parties LSGIX20

Register
1 | Register for Allocation of EVM, Polling Station wise
2 | Register for distribution and receipt of CU, BU & DMM from

Returning Officers to Presiding Officers and Preising
Officers to Returning Officers
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LIST OF STATIONERY AND POLLING MATERIALS SUPPLIED TO
DISTRICT ELECTION OFFICERS

S1. Description of Articles Quant}ty
No. Supplied
0 B ©
Registers
1 Movement Register
CU/BU/DMM
2 | Register for Physical Verification of EVM
First Level Check -
3 | Attendance of Representative of Political
Parties
4 First Level Check -
Components used in EVM
5 Register for DMM Seal & Pink Paper Seal
(V)
6 Receipt of Acknowledgement of EVMs
(Book containing 200 pages Form N 35)
7 Receipt of return of EVMs (Book
containing 200 pages Form N 36)
Stickers
1 | Sticker for Pairing EVMs
2 | Poll
3 | Sectoral
4 | Reserve
5 | Training
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GUIDELINES FOR DEPOSIT OF LICENCED ARMS
DURING THE ELECTION TIME

Immediately after the announcement of elections, District
Magistrates shall make a detailed and individual review and
assessment (in accordance with the prevalent State laws) of all
licence holders so that licensed arms in those cases where they
consider it essential are impounded in order to ensure maintenance
of law and order so essential for ensuring free and fair elections.
These arms should be deposited with the district authorities. Among
cases which may need to be reviewed are the following:

(a) Arms licenses of persons released on bail,

(b) Arms licenses of persons having a history of criminal
offences, and

(c) Arms licenses of persons previously involved in rioting at
any time but especially during the election period. The
above categories are only illustrative and not exhaustive.

2. For such review and assessment of all licence holders;

a) There shall be a Screening Committee in every District and
in every Commissionerate area. In the District, the
Screening Committee shall consist of the District
Magistrate and the Superintendent of Police. In the

Commissionerate area, it shall consist of the Commissioner
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of Police (Admn) and Joint/Additional Commissioner of
Police (Admn).

b) The Screening Committee shall commence the work of
screening from the day of announcement of election by the
Election Commission and it shall complete the exercise of
screening in respect of licences placed before it as far as
possible before the date of issue of notification of elections.

¢) Cases of all licence holders as mentioned above shall be
placed before the Screening Committee.

d) On receipt of report from the Screening committee, the
licensing authority shall issue notice before the last date
fixed for withdrawal of candidature to the individual licence
holder for depositing his arms and inform the licence holder
that failure to deposit the arms as directed would result in
prosecution under Section 188 of the IPC.

e) The licence holder thereafter shall deposit his arms
forthwith and in any case within a period of seven days from
the date of receipt of the notice. The Licensing Authority
shall give proper receipt to the licence holder.

f) The decision taken by the Screening Committee shall be
final.

g) Any licence holder who fails to deposit arms within the

period specified above shall be liable for prosecution under
Section 188 of the Indian Penal Code.
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3. The District Administration shall ensure foolproof arrangements

for keeping the deposited firearms in safe custody. Proper receipt
must be given to the licence holders depositing the firearms. It
shall be the bounden duty of the District Administration to
ensure that all firearms deposited with the Administration are
returned to the licence holders immediately after one week after
the declaration of results.

4. The sportsmen who are the members of National Rifle
Association, at different levels and have to participate in various
sporting events in which they use their rifles, will be exempted
from these restrictions. This ban shall also not be applicable to
those communities who are entitled to display weapons by long
standing law, custom and usage. This shall, however, not prevent
the District Administration to impound weapons of any person,
even from such communities. If they are found to be indulging
in violence or posing a threat to the maintenance of law and order
and peaceful conduct of elections. In such cases too, the seized
firearms shall remain impounded till one week after the

declaration of results.
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SEALS AND ITS USE

In the process of Election, the Returning Officer and the
Presiding Officer have to use various Seals in different occasions.
A. Seals for the use of Returning Officer/Assistant Returning
Officer
I. Seals to be procured by RO/ARO
1. Name and Designation Seal
The Returning Officer and Asst. Returning Officer
should make their own arrangements to procure
Name and Designation Seals to be used in various
Notice, Proceedings and official communications.
II. Seals supplied by State Election Commission
1. Returning Officers Metal Seal
This seal is meant for the purpose of affixing it on the
molten wax, while sealing with sealing wax in different
occasions where R.O's Seal is insisted.
2. Postal Ballot-Seal
This seal with the imprint "POSTAL BALLOT" is
meant for the purpose of affixing on the reverse side of
the Postal Ballot Papers before sending to the Voters.
3. Rejected Rubber Seal
This Seal is used for affixing on the Postal Ballots that
are rejected by the R.O while counting the Postal
Ballots.
4. Secret Seal
This is the unique Seal provided by the SEC to the
R.O.s to seal the covers, packets, boxes/trunks etc. in
which the FElection Materials are kept under safe
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custody as enshrined in Rule 55(2). This seal should be
returned to the SEC immediately after the above
mentioned materials are sealed and kept in safe custody.
5. Paper Seals
Pink Paper Seal (BU)
This paper Seal having serial number is to be pasted by
the R.O around the lower part of the BU at the time of
Candidate Setting.
B. Seals for the use of Presiding Officer
1. Presiding Officers-Metal Seal
This seal is provided for the purpose of affixing it on the
molten wax, while sealing with sealing wax in the Control
Unit of the EVM and various covers and packets.
2. Presiding Officers-Rubber Seal
The purpose of the seal is to affix it on the orders, receipts,
notice etc. issued by the presiding officer.
3. Arrow Cross Mark-Seal
It is used for the purpose of vote mark in a Tendered Ballot
paper by a Voter.
4. Distinguishing Mark-Seal
This is the LSGI code imprinted seal is meant for affixing
on the Tags/Paper Seals of the EVM and forms and covers.
5. Paper Seals
a) Green Paper Seal
This paper Seal having serial number printed on it is to
be used by the P.O on the Control Unit at the time of
setting the EVM for Poll.
b) Strip Seal
This is also a paper seal to be used by the P.O on the
Control Unit along with the Green Paper Seal at the
time of setting the EVM for Poll.
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